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Defence Security Principles Framework (DSPF) 

Annex A to Protected Identities – Process for Granting 
Honours and Awards 

Process 

1. It is a longstanding policy to publicly identify the recipients of honours and
awards through the Commonwealth of Australia Gazette; however if the recipient has
a protected identity it is essential that their personal details are not published. In such
instances, the following process is required:

a. Units process the Nomination for Honours and Awards (Nomination) in
accordance with current Honours and Awards Policy, noting that:

(1) the Form AD104 must be completed correctly to indicate that the
Nomination is publication restricted;

(2) a redacted version of the citation statement and synopsis must be
approved by the relevant Delegated Protected Identity Authority (DPIA)
and must accompany the Nomination form AD 104. Evidence of DPIA
approval must be carried up the chain.  Once this approval has been
granted no further changes can be made without documented DPIA
approval; and

(3) all nomination documentation is to be annotated with the Protective
Marking OFFICIAL: Sensitive and the Information Management Marker
(IMM) ‘personal privacy’.

b. The Directorate of Honours and Awards is to notify Government House of
any publication restrictions or sensitivities regarding the nominee’s personal
information and service details that should not be released to the public;

c. Only the redacted versions are published in the public domain;

d. The Directorate of Honours and Awards is to ensure that only the redacted
wording is included in the entry of information in Personal Management Key
Solution (PMKeyS); and

e. subsequent requests for review of the release of the full Nomination details
must be referred to the relevant DPIA.
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Foreign Awards 

2. There may be occasions when other nations wish to present Defence 
personnel who have protected identity status with honours or awards. Within security 
constraints, advice is to be provided to the nominating nation of the sensitivities 
involved and what information cannot be made public. 

Appendices and Attachments 

This DSPF Annex has no Appendices and Attachments. 
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DSPF Annex Protected Identities 

Annex Version 2 

Annex Publication Date 31 July 2020 

Releasable to Defence and Defence Industry 

Compliance 
Requirements 

Compliance requirements for this supplementary document are 
the same as for its parent document (DSPF Control). 

DSPF Control Identity Security 

DSPF Number Control 42.1 

Version control 

Note: A new row is added for each version to show the version history of this 
document. 

Version Date Author Description of changes 

1 2 July 2018 AS PPEC Launch 

2 31 July 
2020 

AS SPS Protective Marking update to align with PSPF 
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