To:  [insert name and ABN of Consultant]

[Insert Name/Description of Contract] (Contract)
SUSPENSION

Clause 7.4(a)(i)

In accordance with clause 7.4(i) of the Terms of Engagement, the Consultant is instructed to suspend 

[Option 1]
all of the Services.

[OR]
[Option 2]
the following part(s) of the Services:

[Set out which part(s) of the Services are to be suspended (if relevant).]

You will be notified in accordance with clause 7.4(a)(i) of the Terms of Engagement if you are to recommence those Services.

[Signature] 

Commonwealth's Representative

[Insert date]

[Instructions to Commonwealth's Representative:

Commonwealth's Representative to delete whichever of Options 1 and 2 is not applicable and insert additional details where required.  Se clause 7.4(b) for implications as to costs for a suspension.]
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