To: The Commonwealth
[Insert Name/Description of Contract] (Contract)
REQUEST FOR ALTERNATIVE COURSE OF ACTION
Clause 3.4
In accordance with clause 3.4 of the Terms of Engagement, in relation to [Consultant to specify matter to which proposed consideration of alternative course of action relates], the Consultant requests the Commonwealth to consider the selection of the following alternative courses of action:

[Consultant to insert details of proposed alternative courses of action]

The following information required to enable the decision to be made is attached:

[Consultant to insert description of attached information.]

[Signature]

Consultant
[Insert date]
[Instructions to both parties:

Commonwealth must give a decision in such reasonable time as not to delay or disrupt the carrying out of the Services.]
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