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STOP! Incorrect Adobe Reader/Acrobat version
If you are currently on the DRN please click here for more information.  Otherwise go to www.adobe.com and install the latest version of Adobe Reader.
STOP! Javascript is not enabled
This form requires javascript to be enabled in order to complete, save and submit the form. To proceed, please enable javascript in your browser and then reload this form.
Reporting a new WHS event for Non-DPN users
Fields marked with * are mandatory, and must be completed before signing or submission.
Defence Policy 
All WHS incidents related to employment in Defence, or as a result of a Defence undertaking, are to be reported using Sentinel in accordance with the WHS Incident Reporting Policy and Guidance. This includes WHS incidents that involve cadets and third parties (contractors and the general public).
The Defence Work Health and Safety (WHS) Branch collect data for the purposes of complying with legislative obligations under the Work Health and Safety Act 2011 and the Australian Radiation Protection and Nuclear Safety Act 1998 (ARPANSA).
For the other domains using Sentinel please refer to:
     • Aviation
     • Explosive Ordnance
     • Fuel
     • Youth Protection
Comcare Notifiable Events
Under Part 3 of the Work Health and Safety Act 2011 Defence has a duty to notify the regulator of defined notifiable events that have arisen out of Defence directed/controlled activities, immediately after becoming aware that the incident is notifiable.
Notification in the first instance must be by phone - 1300 366 979. Comcare will provide advice if site preservation is required. Written notification must then be submitted, through Sentinel, within 48 hours. This is as simple as completing the supporting information form and selecting yes to question 31.1 – except for declared Operations.
Written notification is an automatic function in Sentinel that occurs when the person identified as the ‘Workplace Supervisor’ in the Sentinel Event ticks ‘YES’ to Q31.1 in the ‘Event Additional Questions’ area, confirming the WHS incident was determined as a Notifiable incident’ and completing all the mandatory questions on this page.
WHS Exemptions for warlike and non-warlike operations
CDF declared under s12D of the Work Health and Safety Act 2011 (Cth), that for all incidents which occur on overseas Operations (declared warlike or non-warlike by CJOPS):
     •  Defence is exempt from the requirement to notify Comcare (section 38); and 
     •  Defence is exempt from the requirement to preserve an incident site for Comcare investigative purposes (section 39). 
Reporting within Sentinel or using the webform (AE527) is still required for all WHS incidents. All Defence members are still required to meet the obligations under Defence Incident Scene Initial Action and Preservation Manual (DISIAPM) relating to initial action and preservation of an incident site. 
Security
Sentinel as a system, is approved to store material up to Official: Sensitive. User access is granted subject to the conditions detailed in the Information and Communications Technology Manual (ICTMAN) and the Defence Security Principles Framework (DSPF) which contain more information on your Security obligations. Information or images contained in Sentinel must not exceed this security classification, as Notifiable incident information will be sent outside of the Defence Protected Network (DPN) to the appropriate regulator.
Privacy
Privacy Act 1988 imposes obligations on the Department of Defence in relation to the collection, storage, access and alteration, use and disclosure of personal information.
The personal information collected through Sentinel is required for the assessment or the investigation of a WHS incident. Defence may also be required by legislation to provide personal information to external agencies such as Comcare and ARPANSA. The provision of information to external agencies is subject to adherence to the Privacy Act 1988. Refer to the Defence Security Principles Framework (DSPF) for information about the Information Privacy Principles and the application of the Privacy Act in Defence.
General public or contractors
Defence employees (ADF and APS) are also to complete the AD088-Comcover Notification Record, where an incident involves a member of the general public or a contractor. For further information please refer to the Defence Insurance Office website. The AD088 can be found on the Web Forms system.
Compensation claims
Completion of a Defence WHS incident is not an admission of liability or claim for compensation; however a copy of the completed report will assist in the compensation determination process. Compensation claim forms:
     • ADF and cadets - Department of Veterans' Affairs (DVA) on 1800628036, and
     • APS - Rehabilitation & Compensation Portal or contact 1800 DEFENCE (1800 333 362).
Signals
A Defence WHS Event must be logged, even if a DISCON signal (e.g. FATALCAS or NOTICAS) has been raised.
Initial assessment
Did the Event occur on an exercise, operation, activity or event whilst Force Assigned under CJOPS? *
(An ADF member posted, assigned or attached for duty to: a UN force; a foreign/multinational force; or the ADF outside Australia on declared warlike and non-warlike operations) 
Was the person involved a visitor to Defence property? *
(A visitor is any person who is not an employee or a contractor but who enters a workplace for any purpose related to the business or undertaking, or as a guest. This can include clients, customers, members of the public, volunteers or anyone else who is not employed by or contracted to the workplace.)
Did the event occur during ADF organised sports? *
This event is not related to ADF Sport and is to be attributed to the Service or Unit conducting the activity.
Did the Event relate to suicide, attempted suicide, self-harm, mental illness? *
Did the event involve workplace bullying/harassment? *
Please proceed if this is a work related incident
Involved person
Involved Person  #
What is the involved person's relationship to Defence? *
Defence contact who should be notified of the event (Contact must have DPN access to complete this report)
Event details
Injury severity *
(Comcare and Defence notifiable events)
(Defence reportable events)
(Defence/ARPANSA reportable/notifiable)
Did the injury or illness require the person to have immediate treatment? *
Serious injury or illness sub-type: *
Was there a serious risk to a person's health and safety that was 'immediate or imminent'? *
Dangerous incident sub-type: *
Notification to Comcare
Notification to Comcare is required immediately after becoming aware that a notifiable event arising from the business or undertaking has occurred. Notification in the first instance should be by phone - 1300 366 979
Has this event been notified to Comcare, by telephone or in writing?
Method of first notice to Comcare: *
When?
Report information
Date and time reported
Where *
Person reporting
Workplace supervisor
Categorisation
Activity being performed (eg Explosive Ordnance, Manual Handling, Operational Duties)
Object causing the injury (eg Paint, Varnish, Military Weapons, Cooking appliances, Trucks, Semi-Trailers, Lorries)
Mechanism of injury (eg Falls from a height, Muscular stress while handling objects, Being hit by moving objects) 
Injuries
Part of body injured (Head, Neck, Lower Limbs, and Multiple) *
Nature of injury (Digestive, Respiratory, skin, and Mental Disorder) *
Radiation event details
Radiation events involve exposure to (but are not limited to) the following source types:
Ionising Radiation - such as Medical and Dental x-ray, Industrial radiography and radioactive material; and
Non-ionising Radiation - such as electric and magnetic fields, radiofrequency emitters, ultraviolet, incoherent or infrared light and lasers.
Did the event involve a radiation source? *
Did the incident involve a controlled radiation source under the ARPANS Act? *
Is this a Notifiable Incident as defined in the Defence Radiation Safety Manual, Chapter 3, Annex A? *
Hazardous chemicals, materials or substances
Did this event occur at a major hazard facility? *
Did this event involve hazardous chemicals, materials or substances? *
Is the material or substance involved registered on ChemAlert? *
Was the Safety Data Sheet (SDS) available and viewed?
Errors in Form
The following errors were found in your form. Please correct them before proceeding.
To go directly to an error on your form, select the error description in the list below and click the “Go to Selected Error” button, or double-click the error description from the list. 
To go directly to an error on your form, select the error description in the list below and click the “Go to Selected Error” button, or double-click the error description from the list.  Clicking the “Refresh Error List” button will remove corrected errors from the list.
Reference Guide
WHS Event Severity Type
Fatality, Serious Injury or Illness
Initial Report
Phone Comcare immediately
Note: Notification to Comcare is required immediately after becoming aware that a notifiable incident arising from the business or undertaking has occurred.
Notification in the first instance should be by phone: 
1300 366 979 (within Australia)
+61 2 6276 0333 (outside Australia)
Report in Sentinel
Within 24 hours
Written Notification
Within 48 hours of initial phone call to Comcare.
Note: Sentinel will automatically send the written notification to Comcare when the workplace supervisor completes all the required actions in Sentinel. 
Closed in Sentinel 
Within  28 days
ARPANSA
All radiation safety incidents are to be raised in Sentinel and reported through the radiation chain of command.
Note: Notification of Notifiable incidents is to be performed by DRSA only. No other Defence personnel are to contact  ARPANSA directly.
Minor Injury, Exposure or Near Miss
Not required for Comcare
Within 3 days
Not required for Comcare
Within 28 days
Note: For reporting timeframes of incidents involving youth under 18, refer to the Youth Policy Manual (YOUTHPOLMAN) Part 1, Section 3, chapters 3 and 4.
Note: For reporting, notification and investigation timeframes for radiation incidents, refer to Defence Radiation Safety Manual Chapter 3, Annex B.
false
false
false
false
false
false
false
false
false
false
false
Section X: 
none
none
false
false
true
false
false
false
0,91,183
255,255,255
none
255,252,211
Optional
Required
Error
section
readOnly
sectionHeading
maintainHiddenValue
sectionName
customMessage
mandatoryOriginal
focusTarget
isMandatoryCheckGroup
null
null
null
null
false
false
validationResult
8
0
7
ATTACHMENT_ADDED
INVALID_FILE_TYPE
ATTACHMENT_MISSING
ATTACHMENTS_TOO_BIG
ATTACHMENT_TOO_BIG
2097152
10485760
recurseMandatory
attNode
AttachmentSize
5
customPriority
SmartForm.page1.sPage[7].sAttachments.sBlock.sContent.sAttachments
customValidate
custCheckBox
attachment
originalFill
repeating
validateHidden
skipHighlight
false
0
justOneMandatory
9
dps.forms@defence.gov.au
Forms Management Unit
Is used by Defence workers including contractors, where access to Sentinel is not available to report WHS events. 
Defence Publishing Service
AE527
31 Jul 2014
28 Aug 23
	btnSave: 
	btnPrint: 
	CurrentPage: 
	PageCount: 
	fldIdent: 
	fldCaption: 
	Click here if you know your computer has Adobe Reader/Acrobat version 9.1 or above: 
	Click here to go to the Adobe website: 
	fldSigningStatus: 
	fldTriggerRelayoutFlag: 
	fldIsSigned: 
	fldScripting: 
	Privacy Act 1988 link: 
	Yes: 
	No: 
	fldOperationName: 
	Yes: 
	No: 
	Yes: 
	No: 
	Moving into a BDCP position: 
	Moving out of a BDCP position: 
	Continuing: 
	Continuing: 
	Yes: 
	No: 
	Yes: 
	No: 
	fltInvolvedPerson: 
	fldFamilyName: 
	fldGivenName: 
	fldEmployeeID: 
	dteDOB: 
	ddlGender: 
	fldContactNumber: 
	ADF Cadet: 
	ADF Member: 
	APS Employee: 
	Contractor/Subcontractor: 
	Foreign Military: 
	Member of Public: 
	Volunteer: 
	Work Experience Student: 
	Other: 
	fldOtherSpecify: 
	Delete this item: 
	Add an item: 
	fldContactName: 
	fldContactEmail: 
	fldContactPhone: 
	Fatality: 
	Serious injury or illness: 
	Dangerous incident: 
	Minor injury: 
	Exposure: 
	Near miss: 
	Radiation - Reportable or notifiable: 
	Yes: 
	No: 
	An uncontrolled escape of gas or steam: 
	The collapse or failure of an excavation or any shoring supporting an excavation: 
	An uncontrolled escape, spillage or leakage of a substance: 
	An uncontrolled escape of a pressurised substance: 
	Electric shock: 
	The inrush of water, mud or gas in workings, in an underground excavation or tunnel: 
	An uncontrolled implosion, explosion or fire: 
	The collapse or partial collapse of a structure: 
	The fall or release from height of any plant substance or thing: 
	The interruption of the main system of ventillation in an underground excavation or tunnel: 
	The collapse, overturning, failure or malfunction of, or damage to, any plant that is required to be authorised for use in accordance with the regulations : 
	In writing: 
	Telephone: 
	fldPersonSpokenTo: 
	fldComcareRefNum: 
	fldDescription: 
	fldImmediateAction: 
	ddlClassification: 
	dteIncidentDate: 
	tmeIncidentTime: 
	dteReportDate: 
	tmeReportTime: 
	ACT: 
	NSW: 
	NT: 
	QLD: 
	SA: 
	TAS: 
	VIC: 
	WA: 
	In-flight: 
	Ships: 
	Overseas: 
	fldLocation: 
	fldSupGivenName: 
	fldEventUnit: 
	ddlGroup: 
	fldSupFamilyName: 
	fldSupContactNumber: 
	fldSupEmployeeID: 
	Nature of injury: 
	Nature of injury (sub-group): 
	Nature of injury (sub-group): 
	Nature of injury (sub-group): 
	Activity being performed (sub-group): 
	ddlCSubstance: 
	fldCOther: 
	Email this completed form to your Defence contact.: 
	These errors were found in your form. Please correct them before proceeding. To go directly to an error on your form, select the error description in this list and click the “Go to Selected Error” button, or double-click the error description from the list.  Clicking the “Refresh Error List” button will remove corrected errors from the list.: 
	btnSelectedIssue: 
	btnRefreshIssueList: 
	fldValidationErrorCount: 
	fldMandatoryErrorCount: 
	TextField9pt: 
	DropdownList9pt: 
	DateField9pt: 
	TimeField9pt: 
	NumericField9pt: 



